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Purpose and Scope

To describe the steps taken when equipment breaks down and requires repair.  
Frequency

When a piece of equipment requires repair.

Procedure

When equipment is in need of repair the Maintenance department is notified and they are responsible for ensuring the repairs are completed (whether the Maintenance personnel complete the repairs or an external agency).  If minor repairs are required, the machine may remain in-line while the Maintenance personnel complete the repairs.  The Maintenance personnel shall ensure they are working in a safe, clean manner to ensure they minimize the impact on food safety.  If major repairs are required, the machine may need to be removed from the facility and worked on in the Maintenance Shop.

After any maintenance work is completed, the equipment shall be inspected by the maintenance personnel to ensure:  all tools used for the repairs are reconciled, all parts used for the repairs are reconciled, and it is safe to use. If there are missing tools or parts, the equipment may not be used until all tools or parts are collected as this may harm the equipment and personnel in its vicinity, and may impact on food safety.  If the equipment requires cleaning, a Maintenance Repair Tag will be applied to the equipment by the Maintenance personnel and must be cleaned prior to use.  All information shall be documented on the Maintenance Repair Tag including initials and date of the person performing the repair.  If the equipment is repaired and is required for production in the same day, the Lead Hand or Operator is responsible for cleaning the equipment.  The person responsible shall complete the Sanitation portion of the Maintenance Repair Tag including their initials and date of cleaning.  If the equipment is not required immediately and may be used the next day, the Sanitation Crew is responsible for the cleaning of the repaired equipment.  

verification
Minimum quarterly, the Maintenance Repair Logbook/Tags shall be reconciled and reviewed for completeness and compliance.  The Maintenance Repair Logbook shall be signed and dated by the HACCP Coordinator as a record of the review as well as verification of on-site monitoring.  

Records

Maintenance Repair Tag

Maintenance Repair Logbook
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Disclaimer: This template is for general use only and must be customized to meet your business’s regulatory requirements.


